
Transition Timeline 

Service Coordinator’s Responsibilities 

  SC informs family that 

transition means 

change in First Steps 

 Discuss timeline for 

transitioning out of 

First Steps 

 Document discussion 

with family on 

Transition Outcome 

Review page on IFSP 

 Review Transition 

Outcome Review page 

throughout IFSP term 

Let family know that: 

 Signing CRO consent gives 

permission to send child’s 

demographic information to 

Dept. of Ed. in Spring or Fall – 

whichever is closer to child’s 

18-month mark  

 Notice assists school 

corporations with preparing 

for future needs 

 Discuss with family different 

community resources as 

transition options 

 Meet with family to determine whom 

family wants to invite to transition 

meeting 

 Prepare paperwork and send out 10-day 

prior written notice 

 With parental consent, send information 

about child to program evaluators  

 Conduct transition meeting with family 

between 270-90 days of child’s 3rd 

birthday 

 Complete follow-up activities and 

submit paperwork and authorizations 

for First Steps providers 

 Send updated IFSP 

Progress Reports 

and any other 

information 

obtained 

 Assist family with 

any questions or 

concerns with 

program eligibility 

Transition begins at 

Intake 

18-month Notice to 

LEA 

30-month Referral to prepare for 

270-90 day Transition Meeting 

33 months 

Service Coordinator General Responsibilities 

 At IFSP meetings, SC must  discuss transition with family, review transition outcomes and document the discussions. 

 Start discussing services beyond First Steps early; look at ALL community options, not just Part B services. 

 Children with summer birthdays will have transition meeting closer to the 270 day mark.  Check with local Part B coordinator to learn how summer 

birthdays are handled. 

 All families must have a transition meeting within 270-90 days of child’s third birthday.   

 At transition meeting, the entire transition packet must be completed. 

 Avoid telling families their child will be eligible for programs; do provide information about program eligibility guidelines. 

 CCC (Case Conference Committee) is the school system’s meeting to determine eligibility for Part B services and to write the IEP (Individual Education 

Plan).  Direct Service Provider may attend with payment through First Steps with the following qualifications: 

o Meeting must be held before child turns 3 and meeting is in lieu of therapy session for that week.  No new payment authorization required. 


